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Name:   Utpal Kumar sahoo.
	         POST  FOR  :       MATERIAL CO-ORDINATOR / STOREKEEPER .
P E R S O N AL   A T R I B U T E S:            
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	Date of Birth
:     6th-August-1963

Nationality
:     Indian

Marital Status
:     Married

Children
:     Two Children 
Language spoken
:     English, Hindi, Oriya, Arabic                              

Written
:     English, Hindi, 

Height & Weight
:     1.67m / 71 kg

Passport No
:     M5160676
Date of Issue
:     10th Feb-2015

Date of Expire
:     09th Feb 2025

Emigration Clearance:    Not Required

Driving License No.    :     OR0519860004898 (LMV) INDIA.
                                                 26335617097 (Light motor Vehicle Qatar)                                                                                                                                                                                                                                                                                                                                                                                                                                            
 

	E D U C A T I O N A N D T R A I N I N G

· Intermediate of Commerce from Utkal University, Orissa

· High school certificate of Board of Secondary Education. Orissa

· Diploma in purchasing, storekeeping services and Material Management, from Indian Institute of management, New Delhi.

· Instrument Mechanics from Industrial Training Institute, Cuttack, and Orissa (National council for vocational training) Govt of India.

· Diploma in Computer operation, Microsoft Word, Microsoft Excel, from Impact Computer system of Indian society for Technical Education.

· Oil/Petrochemical Industry Safety Course for Supervisors

BASIC OFFSHORE SAFETY INDUCTION & EMERGENCY TRAINING. (BOSIET)

	· Fire Fighting                                                                     
· Safety Induction                                                   
· Sea Survival                                                          
· Emergency First Aid.                                                          
· Helicopter Safety & Escape.                               
· H2S and BA Awareness

C O M P U T E R L I T E R A C Y

· Diploma in Computer Applications

· Excellent working experience in Microsoft Office 2000 Package

· Microsoft Window 98, 2000, Window XP, Microsoft Word 2000,

· Microsoft Excel 2000, Microsoft Access 2000,

· Microsoft Power Point 2000, Microsoft Outlook,

· Strong familiarity with Internet and E-mail

· Maximo, SAP, NICS.
· ORACLE, ERP System (Enterprise Resource Program) 

P R O F I L E                               

Worked in supervisory Capacity, Requiring wide exposure to Stores management. Ability in administrational & organization expertise. Potential in Office administration, Man-management, liaison, Co-ordination of Interdepartmental functions regarding procurement and supplies to both Offshore and Onshore drilling operations maintenance departments. I have profound knowledge and more than 26 years of procurement expertise in the Oil & Gas industry. My association with multinational companies has helped me to inculcate and emulate a high degree of professionalism and Job skills. This wide spectrum of jobs and conditions has enriched my knowledge and Systems approach to a large extent.




K E Y S K I L S

· Arrange and coordinate to resolve logistic supply of the equipment as per the operation and delivered based on drilling program and the present drilling operation on time for the vessel movement.
· Every vessel plan should be well planed as per the drilling program & approved it from management level in the meeting before vessel proceeds for the field.
· As per the company HSE policy vessels crew should be trained & supervise by us.

· Very good knowledge to coordinate safety drills & HSE inspection & awareness training for the crew on chartered vessel.
· Improving inventory control & purchasing systems of Materials & Maintenance dept.

· The coordination of offshore drilling equipment and associated supply chain.

· Negotiating, operating procurement of all kind of stores through long-range
Contracts local purchases, overseeing quality control & purchasing and inspection. 

· Inventory Management, Project Management, Personnel Management.

· Effecting supplies of department/ indenters, cost Reductions/Profitability improve.

· Strong interpersonal and communication skills with a demonstrated ability to develop and maintain sound business relationships, Team Leadership & Inventory Management

· Strong safety awareness and experienced in implementing strict health and safety policies in coordination operations.
· A people person with good man management skills able to work and lead multinational, multi-disciplinary teams and achieve significant results.
· Effectively control the daily materials requirements, Chopper Booking and Weight checking of persons and Luggage’s.

· Keep proper stock of spare parts for Routine Maintenance of Oil Rig Equipments and keeping record of Rental Equipments.
· Involves Drilling Program Well Completion consultation with the Drilling Superintendent and company man.
SPECIAL EXPERTISE IN OIL FIELD AND DRILLING FIELD: -

Coordination and procurements of drilling /maintenance materials, receiving shipment, co-ordination of material, reporting to Operation Manager, raise purchase requisitions. Receipt of sea / air-freight materials as per purchase order specifications. Identify tagging of all materials, preparation   thorough experience in perform and controls various activities related to stack materials, Update and amendment of material specification and revised part number, Liaison activities with end user, buyer and to effectively complete the procurement cycle, Perform technical evaluation of stock items ( abc analysis ), Identification of existing duplicates and consolidate them, Provide quality technical specifications which enables competitive international sourcing to purchase department, Close follow up with purchase department regarding delivery of minimum level balance stock items, Material standardization strategies with the help of end user, Preparation of the surplus, obsolete stock and scrap materials report and forward to management, Conducting physical inventory count program in co-ordination with warehouse management to ensure record accuracy, Adjust stock levels and post differences in the system as and when required with approval of management, Sorting out discrepancy with the help of the end user, interact with various department for smooth operation and well versed in warehouse operation.
Presently working as “MATERIALMAN” with NATIONAL DRILLING SERVICE COMPANY’S, Muscat, OMAN Land Rig-74,75,76, Drilling Operation in “YIBIL” from September-2016 till Date.
Worked with OFFSHORE OIL FIELD SERVICE, Barge MI786, October-15 to Jan-2016 on their SNUBBING UNIT, as STOREKEEPE on Iran Offshore.
Worked with “BRITISH GAS, India” Bombay Offshore PANNA field as “MATERIAL COORDINATOR” on Rig Great Drill CHITRA, from Jan-2015 – July-2015. Involves Prepare weekly drilling program forecast and daily logistic requirement as per the drilling program with the co-ordinations of the drilling supervisor. Prepare Call off as per the drilling program and Loading note from Different contractors. Prepare Manifest for the equipments backload of Rental Equipments. Keep track of drilling equipments order it through the base logistic coordinator. Material receives & checks quality, Quantity as per the Material Requisitions appropriately handling the materials storing, Responsible of safe loading & offloading heavy drilling equipments and Dangerous goods transportation to & from offshore and proper storage.                                                                        
Worked with QATAR PETROLEUM, Doha, Qatar, from 27th-May-2012 to 14-June-2014, as (MATERIALs - OffshoreTech-Gr-1).  Job involves prepare Oil Drilling Rig and Platform Wellhead Equipments to send offshore timely. Check and send proper equipment as per the drilling programmed consult with the COMPANYMAN & DRILLING ENG. and arranges drilling & wellhead materials. Co-ordinate with the base jetty and supplier for the equipment delivery & crews to arrive on rig as in time. After complete the job arranges coordinate Rig & jetty for the rental service company equipments/crews and Qatar Petroleum equipments. Return it in time to the supplier. Booking of Service Company crews for the chopper.

Worked with Occidental Oil & Gas, Abu Dhabi (UAE) for there offshore Drilling Project, at Bahrain offshore, on board Jack up Drilling RIG “NOBLE DICK FAVOR” as “Offshore Material Coordinator” from Nov 2011 to May-2012. Job Involves Prepare weekly drilling program forecast and daily logistic requirement as per the drilling program with the co-ordinations of the drilling supervisors. Prepare Call off as per the drilling program and Loading note from Different contractors. Prepare Manifest for the equipments backload of Rental Equipments. Keep track of drilling equipments order it through the base logistic coordinator.
Material receives & checks quality, Quantity as per the Material Requisitions appropriately handling the materials storing & stock tagging. Responsible of safe loading & offloading heavy drilling equipments and Dangerous goods transportation to & from offshore and proper storage.
Worked with NOBLE DRILLING Int. Jack Up RIG “NOBLE KENNETH DELANEY” as “Materials Coordinator” on Bombay High Offshore Oil Drilling for ONGC, from February’11 till July 2011. Job involves drilling Rig equipments maintenance spare parts and rental equipment proper stock level and as per the requirements. Co-ordinate the rig’s materials requisitions, receiving and accounting for all drilling/barge/Qatar petroleum Platforms wellhead/sub contractors (BHI /Weatherford/Schlumberger Drilling Equipments. Electrical & Main engine, compressor, air dryer & top drive parts. Preparing manifests of air and sea freight of materials, materials tracking report, documentation and reporting to Drilling Superintendent.
Worked with “WEATHERFORD” Land Drilling Rig-WDI-709E as a “Materials man” from 09-March-2010 to June-2010, at BARMER, Rajasthan, for CAIRN ENERGY INDIA. Block; RJ-ON 090/1. Worked with Weatherford Drilling International, Land Rig No.709, Job involves drilling rig equipments maintenance spare parts and rental equipment proper stock level and as per the requirements. Co-ordinate the rig’s materials requisitions, receiving and accounting for all drilling Equipment’s. Electrical & Main engine, compressor, air dryer & top drive parts. Preparing manifests of air and Road freight of materials and reporting to Drilling Superintendent. Follow up & timely delivery of materials.
Worked with “DUBAI PETROLIUM” From “Octber-2007 to June-2009” as “Offshore Logistic Supervisor” On Board Rig “NOBLE MARKBURNS’ for Maintenance & Upgrade ion Overall Production Capacity, improve of oil well Improve of Oil Well Project on Dubai Offshore, U.A.E. Responsible for all material and coordination requirement of drilling and maintenance of rig operation for Personnel & equipments to offshore by chopper and supply boat. Coordinate with the contractor to reach the personnel & equipments on time to the supply base and arrange routing for the supply boat to reach on to rig in timely manner. Prepare weekly drilling program forecast and daily logistic requirement as per the drilling program with the co-ordinations of the drilling supervisors. Prepare Call off as per the drilling program and Loading note from Different contractors. Prepare Manifest for the equipments backload of Rental Equipments. Keep track of drilling equipments order items through the base logistic coordinator. Material receives & checks quality, Quantity as per the Material Requisitions appropriately handling the materials storing & stock tagging. Responsible of safe loading & offloading heavy drilling equipments and Dangerous goods transportation to & from offshore and proper storage. Check and record all MSDS for the Dangerous goods & lifting gear certificates. Preparing Material Requisition /Store issues & maintains Minimum /maximum Quantities as per Record & stock control. Maintain Rental equipment in & out records effectively to minimize rental cost. Document and monitor third party charges as per contract. Coordinate with procurement department and logistic department for follow-up and feedback technical information from department heads and advice on (time factor, to suppliers & type of shipment & urgency of materials required on board) procedures. Responsible for client and third party drilling equipment utilization. Liaise with Rig Manager/client representative regarding all drilling equipment required on board and back load. Yearly and Monthly stock inventories. Maintain clean & organized warehouse, work, and store as per the material classification for General/Hazardous/Flammable storage area. Maintain all Lifting gear certificate and material safety data sheet of chemicals hazardous materials, Explosives, Radioactive source. Strong safety awareness & experienced in implementing strict health and safety policies in logistic operations. Effecting supplies of department / indenters, cost reductions/profitability improve. 
Worked with “GULF DRILLING INTERNATIONAL (JAPAN DRILLING COMPANY) Jack up Rig GULF-1 & 2, CYBER RIG AL-KHOR FOR RASGAS and QATAR PETROLEUM,” (19TH July 1997 to September 2007) as “Material man / Storekeeper”.  Worked on board offshore jack up drilling rig Gulf-1(HAKURYU-8). Job involves drilling rig equipments maintenance spare parts and rental equipment proper stock level and as per the requirements. Co-ordinate the rig’s materials requisitions, receiving and accounting for all drilling/barge/Qatar petroleum Platforms wellhead/sub contractors (BHI /Weatherford/Schlumberger Drilling Equipments. Electrical & Main engine, compressor, Air dryer & Top drive parts. Preparing manifests of air and sea freight of materials, materials tracking report, documentation and reporting to Drilling Superintendent. Worked with Gulf Drilling International, Ajman UAE. from 22nd June 2004 to 4th April.2005, Job involves collect all the relevant purchase information, finding out supplier, sending of inquiries, getting confirmation with the end user, Negotiation with the supplier and Follow up & timely delivery of materials co-ordination with project group for material requirements & reconciliation interaction with design departments for approval & manufacturing clearances. Arrange Third party inspections sourcing & development of vendors. Crew Change Co-ordination and General Administration and reporting to Base Manager.
Worked with “NATIONAL KHARAFI CO.LTD. KUWAIT”, from JAN-1997 to JUNE-1997 as “STORE SUPERVISOR” for “KUWAIT OIL CO, LTD” OIL FIELD SAFETY & INSTRUMENTS UPGRADATION PROJECT.  Job involves Stores Management work, receiving shipment, co-ordination of material supply and receipt, making material requisition as per the field up gradation project section drawing, preparing manifests of outward freight of materials, documentation. Stores Management work, procurement of project materials, receiving shipment, co-ordination of material supply and receipt, making material requisition, preparing manifests of air and sea freight of materials, documentation and reporting to Operation Manager.  
Hi-Tech Drilling, India (A division of TATA Group.)     from JUNE 1996 to DEC. 1996 as "STOREKEEPER" on Semi-Submersible Rig “TAHARA” at Bombay Offshore. Job involves Materials Purchase, Logistic control, receiving shipment, co-ordination of materials supply and receipt. Making materials requisition documentation and reporting to Rig manager. Expertise in handling complex procurement matters, strong ability to incorporate policies, procedures. I was entrusted with physical verification of materials, obtain a full listing of all materials available in store. Verify physical materials against the list, stock location maintenance, row/bin maintenance and reconciliation of materials physically available in store against system data. 
M/S ESSAR OIL COMPANY Ltd, Drill Ship “ESSAR DISCOVERER” From JAN-1995 to JUNE-1996, Worked as “STORE SUPERVISOR” at Bombay offshore & Gulf of Kutch. Gujurat, India.  Job involves store management work, catering to requirement of rigs, procurement of drilling materials, receiving shipment, co-ordination of materials supply and receipt, making materials requisition, preparing manifests of air and sea freight of materials, correspondence, matter relating to purchase and placing tenders materials accounting, reconciliation, follow-up with vendors, materials tracking report, documentation and reporting to The Base Manager.
M/S "SAUDI ARABIA KENTZ COMPANY" at Jubail, Saudi Arab, From Sept.
1992 to November-1994 as “STOREKEEPER” at PETROKEMIYA OLEFIN 

NEW PROJECT & ARMCO BERRY GASPLANT UPGRADATION PROJECT.
Receiving the materials as per purchase order, preparation of discrepancy / short supply report, Inform the user for their inspection and approval of the received materials, Binning the materials, Issuing the materials, making necessary entries in the computer (for receipt and issues) re-arranging the materials as per catalogue, Collecting of physical data for generalization and standardization. To ensures the project operational requirements of end users are served. Maintains purchase order status, Loan materials issued etc., in excel, Housekeeping activities are carrying out.
M/S “VIKING OFFSHORE DRILLING”, Singapore, on there Drill Ship “ VIKING DRILLER ” from November 1990 to May 1992,  as “ STORE KEEPER ”, at  Bombay offshore & Gulf of Kutch, Gujarat, INDIA .Job involves at supply base Stores Management work, catering to requirement of rigs, procurement of drilling materials, receiving shipment, co-ordination of materials supply and receipt, making material requisition, preparing manifests of air and sea freight of materials, documentation and reporting to Base Manager. Job involves at onboard to ensure that critical spares adequate stock orders are maintained. work order tracking, and maintain the ware house inventory levels within established guidelines. & preparing manifests for sea freight of materials, correspondence, materials tracking report, documentation and reporting to Offshore Drilling Manager.
M/S JAPAN DRILLING COMPANY, LTD. Jack up Drilling Rig HAKURYU-9, as “STOREKEEPER” at Bay of Bengal, Calcutta. INDIA. from DECEMBER’ 1986 to AUGUST 1990. Job involves co-ordinate the rig’s materials requisitions, organize, and control the ware house, and maintain the ware house inventory levels within established guidelines. Ensure ware house activities are carried out in a safe and prudent manner and receiving shipment, co-ordination of materials supply and receipt, preparing manifests of air and sea freight of materials, correspondence, materials tracking report, documentation and reporting to Offshore Drilling Manager.
M/S PROTEXA DRILLING COMPANY, MAXICO, Jack up Drilling Rig “AZTECA” from March-1985 to November-1986 as “STOREKEEPER”. Job Involves receiving the materials as per purchase order, preparation of discrepancy / short Supply report, inform the user for their inspection and approval of the received materials, Binning the materials, Issuing the materials, making necessary entries in the computer (for receipt and issues) Re-arranging the materials as per requirement, Collecting of physical data for generalization and Standardization. To ensures the operational requirements of end users are served. Maintains purchase Order status, Temp. Loan materials issued etc, in excel, Housekeeping activities are carrying out. Preparing manifests of air and sea freight of materials, correspondence, counting, and reconciliation, follow-up with vendors, materials tracking report, documentation and reporting to Area Drilling Manager.
O B J E C T I V E

Learning is a continuous process hence always updating with new technologies and implementing the same. Seeking a career-oriented Materials Management position in a challenging environment, providing opportunities for growth and advancement, where I can utilize my experience and acquired skills toward becoming a valuable team member.
P E R S O N A L    T R I B U T E S
· Positive Approach.

· Accustom with any kind of working environment.

· Keeping good interpersonal relationships.

· Hard working

· Well developed communication and negotiating skills.
· Good in crisis management situations




· Sincere and Ready to accept Challenges

· Adaptable to changing environments

· Enjoys learning

· Able to work under pressure and own initiative to challenging deadlines.
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Mobile: +91 9438784436. (Pers)
Mobile: +91 9437268064. (Home)
E.MAIL: uksahoo@hotmail.com
E.MAIL: utpalsahoo@gmail.com
