CURRICULUM VITAE
Mrs. Manda  Mangesh Kasabekar
                                                                                                          Mobile: 91-  7208395926/8452803183
Location:Nahur [W]

Email Id: mandakasabekar@gmail.com 
Objective

To pursue an outstanding role in company by Showing my specific skills and abilities that can be useful to Company. Seeking senior level assignments in Non-IT Recruitment / HR with dynamic growth-oriented companies to make fair and objective assessments at work.

Software Exposure

MS OFFICE, MS DOS, EXCEL, INTERNET

Academic Credentials

Diploma in Human Resources Management from Welingkar Institute of Management Development & Research 

B.A from  - Mumbai University completed in the Year 2004

Work Experience 1>

                       WORK EXPERIENCE:

Organization

: Trinity Academy Corporate Training Ltd.
Duration
             :  April 2009 to Nov 2013
Designation                   :  HR – Recruiter

Role & responsibilities:

       Responsible for Recruitment  

       Develop new Client 

       Liaisoning with the Recruitment Heads for their manpower requirements 

       Selection & Recruitment for clients through specific Advertisement, references and the 
       various job portals    & Database

       Resume short listing – speaking to candidates and validate interest on a particular assignment with a client.

       Initial screening & shortlist of candidates. Arrange interview for the selected candidates.

       Continuous communication with the candidates so that turnout at the scheduled interviews
       is maximized and defined & be present with the client during the interviews.

       Follow up with the client and candidates subsequent to candidate joining the organization. 

Organization

: IFCM COUNSELLORS Pvt. Ltd.

Duration
            :  Sep 2005 to Mar 2009
Designation                :  HR – Recruiter

Role & responsibilities:
Responsible for Recruitment  

Liaisoning with the Recruitment Heads for their manpower requirements 

Selection & Recruitment for clients through specific Advertisement, references and the various job portals & Database

Resume short listing – speaking to candidates and validate interest on a particular assignment with a client.

Initial screening & shortlist of candidates. Arrange interview for the selected candidates.

Continuous communication with the candidates so that turnout at the scheduled interviews is maximized and defined & be present with the client during the interviews.

Follow up with the client and candidates subsequent to candidate joining the organization.

Ensure preparation and submission of fee bills to clients. Follow-up and collect payment as per agreed terms & conditions. 

Work Experience 

Worked with Construma Consultancy Pvt. Ltd. For One Year as Secretary

Worked with Pay & Accounts. For Two Years as Data Supervisor 

Worked in Reliance Infocom Pvt. Ltd. For One Year as Computer Operator.

Personal Details

Name

: Mrs. Manda  Mangesh  Kasabekar
Contact Number
             : 7208395926
E-mail                                        :  mandakasabekar@gmail.com     

Date of Birth
           

: 6th March1981
Sex 
           


: Female

Marital Status
: Married
Languages known
: English, Hindi, and Marathi
Declaration

I here by declare that the information furnished above is true to the best of my knowledge.


(Mrs. Manda Kasabekar)
